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HE11B Developmental Engagement

This form must be completed by the programme leader or designated member of staff suspecting academic misconduct during the informal meeting and countersigned by the student at the end of the informal meeting. An electronic copy of this form should be emailed to heqa@tecpartnership.ac.uk to record in the student records system.

This form must not be used to award penalties to students. Penalties can only be awarded by Academic Misconduct Panels.

SECTION 1 - DETAILS

	Date
	

	Venue
	

	Student’s name
	

	Name of staff member conducting this meeting
	

	Faculty/Department
	

	Programme title
	

	Module title
	

	Module tutor
	

	Assessment
	

	Attempt
	1st Attempt / Reassessment 

	The student attended the Developmental Engagement meeting
	Yes/No

	If you answered Yes above, please proceed to Section 2

If you answered No above, please complete this section.

Please note that in the student’s absence (without previously providing a reasonable explanation for their absence), the programme leader or designated member of staff suspecting academic misconduct will make a decision based on the evidence available, as to whether academic misconduct has occurred. The programme leader or designated member of staff must complete this record, and email the outcome to HE Quality and the student.

	Did the member of staff decide that academic misconduct has occurred?
	Yes/No

	If Yes, the mark awarded for the assessment, ignoring the academic misconduct, which will be reported to the Board of Examiners will be
		%

	Summary of the allegation of academic misconduct.
	










SECTION 2 - OUTCOME OF MEETING

The member of staff will commence the meeting by explaining the reasons for suspecting academic misconduct, the precise nature of the problems and the possible outcomes of the discussions.

	2.1 Case dismissed

	Following discussion with the student, the allegation of academic misconduct was dismissed for the following reasons:
	



	2.2 Academic misconduct admitted by student

	The Student admitted academic misconduct.
	Yes/No  If yes, complete this section; if no, complete section 2.3

	The reason given was:
	

	The Student has been given advice and guidance on how to avoid academic misconduct in the future.
	Yes/No

	The Student has been referred to the Academic Achievement Coach.
	Yes/No



	2.3 Student denied academic misconduct, but member of staff decided that academic misconduct has occurred

	The Student denied academic misconduct. 
	Yes/No  If yes, complete this section:

	The Student has been given advice and guidance on how to avoid academic misconduct in the future.
	Yes/No

	The Student has been referred to the Academic Achievement Coach.
	Yes/No



	2.4 Mark awarded

	The mark awarded for the assessment, ignoring the academic misconduct, which will be reported to the Board of Examiners will be 
		%



	The student has been advised that the offence will be recorded on the student records system and any future allegations will be dealt with more formally and may result in harsher penalties if proven.

	The student has been advised of their right and has expressed a wish to proceed to a formal academic misconduct board meeting
	Yes/No

	The student has been advised of their right and has expressed a wish not to proceed to a formal academic misconduct board meeting.
	Yes/No



	Signed:
	
	Date:
	

	
	Programme Leader/Designated member of staff
	
	

	Signed:
	
	Date:
	

	
	Student
	
	



On completion of the meeting a copy of this form must be
1. Emailed to the student; and
2. Emailed to the HEQA@tecpartnership.ac.uk to scan and save on to the student records system
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